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1. O6urue roro)KeHnq

1. Hacroquee llolo>xesue pa:pa6orauo B coorBercrBrtu c Aeficreyrcrll4M
3aKoHoAareJrbcrBoM Pecny6luxz Ka:axctan, VcraeoNa v I4HrIMI4 BHyrpeHHI4MI4

.toKyMeHrarvrz fKlI Ha llXB <fopo4cxa{ norrI4KItvrHAKa Nb 5 y3A xto>> (4anee -
llorurrptrrzra).

2. flo"loNeHge onpeAenqer [opf,AoK Ha3HaqeHrfl vr AetreJlbHocrl4 ceKperaps

Ha6:loAarerrbHoro coeeta{galee rro reKcry - ceKperapr), ero craryc, rIoJIHoMor{u{

H KOM[ereHUHrO.

3. lloloNeuue paspa6oraHo B coorBercrBnl4 c noJloxeHvrflvrvr 4eficreyrculero
3aKoHoAareJrbcrBa Pecuy6nnxn KasaxcraH, a rapxe c yqeroM pa3Bl4Baroulefrcs e

KagaxcraHe [paKTr4xr4 ua5,'rro.{areJTbHofo coBera,3TI4r{ecKI4x HopM, norpe6Hocrefr

H y'cnoBl{fi AetlrertHocrt'I TIoJIITKJIH HHKH.

4. Kopnoparunuufi ceKperapb flBrrfl.ercfl pa6orunrou lloluxlnnvrKn, He

qB,TrroilrnMcr qJleHona saSmoAarenbHoro coBera H I4crIoJIHter cBoI4 o6ssaHHoQTLI Ha

rrocrorHHofi ocHoee B pex(I{Me roJlHoro pa5ouero AHq.

5.Cexperaps o6ecne.rr4eaer B3aH]ro,tericreue Mex.qy l4cnotsureJlbHblM

opraHoM llolnrlnHr{Kr4 B coorBercrBl4l4 c rlo,ro)keHltsMl{ Vcraea v Apyrl{MI4

BH)-TpeHHl4Mri AOKyMeHTaMI{ lIOlHXlltHHKH.
6. Cerperapr o6ecnequeaer BbrHeceHrre Bo[pocoB Ha paccMorpeHl{e

uaSlroAarenbHoMy coBery, a raKxe [oAroroBK)I 14 rIpoBeAeHI4e zace!.asvrir

Ha5;toAarerrbHoro coBera, o6ecneqranaer SopMupoBaHI4e \IarepualloB IIo BorlpocaM,

BbrHocHMbrM Ha paccMoTpeHr4e opfaHy ynpaBneHvIfl,, 14 \IaTepua-xoB K 3aceAaHHIO

sa6:uoAareJrbHoro eoBera, BeAer KoHTponb sa o6ecneqeHue\I .tocry'[a K HnM.

7. Cercperapb [nfl ocyu]ecrB,rreHr{r ceoefr Ae{TenbHocrlt B3alr\Io.feficreyer co

BCe\rH CTpyKTypr{[,1Mr4 rroApa3AeJreHHrM]t noJII{KJII{H14KH LI efO .fO--IXHOCTHbIMH

]IlUAMH.
Cexperapb floAorrrereH B ceoefi AerrenbHocrn sa6lrolare-tbHo\Iv coBer\i.

2. IlopnaoK Ha3HaqeHHfl ceKperaPfl
8. Hagrra.reHue ceKperapr 14 orrpeAeneHue cpoKa ero no.rnoltoqltli

oc\ ruecrBr.f,ercr no perxeupto sa6nroAarenbHofo coBera. llpe:-roxeHIIq no

KaH.rurarypaM Ha AoJrxHocrb ceKperapr B[paBe BHocHTb r{JIeHbI sa6"uo:are-tbHoro
coBeTa, B ToM rrHcJre pyKoBoAHTenb HanoJrHI4TeJIbHOfO OpfaHa IIOJIHKnnHHKII.

9. @ynrqun berperapf, Moryr 6rrrr Bo3Jro)KeHbI Ha JIr{Uo, orBerrarotuee c-le;l\-rourul

rpe5oeauuxu:
1 ) eucruee rcpr4Aprr{ecKoe ulwtwt 3KoHoMHtIecKoe o6pasonaune;
2) o6qrari cralx pa6olu He MeHee 3-x ,'rer;

3) orcyrcrBr4e HerrorarueuHofr r4Jr14 HeoHstoit, B ycraHoBreHHoM 3aKoHoAareJlbcrBol

lopr.tKe cyAr{MocTpr.

I0. B orHoruoetvr rax4ofi krc Kat1vrAaryp n HaSnroAaremnrrfi coBer Aonx(Ha
5 lrrr npeAcraeJreHa cneAyroulax nurpopMarlnfl :

I ) Sanrra,rr4s' r4l.rrr.) olqecrBo KaI{/IHAara;

2) ro,u po)KAeHr4r; ^1

3) o6pa:oBaHue, crerlr4aJrbHocrr, no Ar4[norry (lunrovav), cBeAeHI{.fl o rIoBbIIrIeHI4

n n a-u a S u x aiJLrr4 ra n p o $ e c c 14 o H an b H o fi n ep e n oA roro BKe ;
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4) cne4eHus oG olrblre paSorrr 3a nocneAuwe 2 roAa;
5) nuctueHHoe 3a-f,BneHr4e KaHAr4Aara o Ha3Har{eHuv Ha AonxHocrb ceKperapt

HaS,rrc,tarenbHoro coBera.
r{leHtr na6,rr<lAareJrbHofo coBera [oJIKJrr4HHKu BnpaBe s rrc6oe BpeMt npuH{Tb

peueHae o AocpoqHoM [peKpaueHlru roJlHoMouIafi cerperapfl .

Perueune o Ha3HaqeHur.r HoBoro ceKperaps Moxer 6rrrr rrpl{Hfr(
o.tHoBpeMeHHo c nprrHqTrreM perxeHur o AocpotiHoM flpeKparqeHI4v noluotvtoqui

refi creyroulero ceKperapt.

-.'-tj. @yHnqlrr,I ceKperapq
K ocHoeurru SyHxrIHqM cer{peraps orHocl4Tc.r:

1) o6ecne.reHHe e$SeKTHBHocrrz paSorrr sa6nroAareJlbHoro coBera, B ToM r{I4cre: -
vr{ ac rr4 e e p a:p a6 orKe BHyrpeH HIrx AoKyMe HTo B noJII{K nprHurKkr;

- B3ar4MoAeficreue co crpyKTypHbrMn rroApa3Ae.[eHI4.sMI4 14 Aonx(HocrHbIMI4 nzIIaMI4

rorr,rKJlrHnKr4 c l{enbro odecne.{eHaq HcIIoJIHeHT{.f, HopM 14 rpe6onanufi
3aKoHo.rareJrbcrBa Pecnydnrxu Ka:axcrau B o6racra na6nro.4areJlbHoro coBera,

Ycraea 14 BHyTpeHHHX AoKyMerJToB noJIHKnpIHI4KI4;

aHa-[r43 c.]ro)KnBrrreitcx npaKTuKr{ sa6ruoAareJrbHoro coBera B noJII4KJIvrHrrKe,

pa:pa6orKa npeAnoxeszfi ro ee ynyqueHl4ro;
2) opraHa3arJnfl. rroAroroBxn n o6ec[er{eHr4e BbrHeceHrrr BonpocoB Ha paccMorpeHl{e

opraHa ynpaBneHuq B coorBerc'rBr4r4 c rpe6oBaHvrfrMr4 4eficrnyroulero
3axoHotrareJrbcrBa, Vclana H r4Hbrx Br{yrpeHrrax AoKyMeHToB noJI[rKrII4HHKIt, B ToM
qIIC-te:

- \'r{er [pr4Hr4MaeMbrx r{cnonHnTeJrbHbrM opraHoM peureuufi Lt Hu0opnanpoBaHne
Lr-reHoB Ha6nroAareJrbHoro coBera o perueHnf,x opraHa ynpaBneHl4s;

- \-qacrrre B no,4foroBKe AoKyMeHToB u uuQopnraquu, rloAnexarqux
lpe.tocTaBJreHhlo opfaHy y[paBneHr4r, Kor]Tponb cBoeBpeMeHHocTH rIoAfoToBKI{

raKHX .{oKyMeHron ra zHSopMaqHI4;

- corJacoBaHue [poeKToB peureuuff opraHa ylpaBneHprr c 3arrHTepecoBaHHbIMI{

.IIIUANII4;

- rrperocraBrreHrre r{JreHaM ua6rrcAareJrbHoro coBera, AoJI)KHocrHbIM nlruaM
rroJHKJrr4HrlKH BO3MOXTHOCTH 3HaKOMr,rTbc.s C perXeHr4rMH OpfaHa yIIpaBneHI4q,

no.lroroBKa Korrur4 perueHufi ;

, 3 ) o6ecneqeuue pa6orr,r Ha6ruoAarenbHoro coBera, B ToM r{pIcJIe:

oKa3aHHe coAeficrerax llpe4ceAarenro Ha6nroAareJrbHoro coBera B rrnaHnpoBaHnr.r

pa6orrr Conera;
cBoeBpeMeHHoe h3BeureHue qJrer{oB ua6ruoAareJrbHoro coBera rr [pI4rna[IeHHbIX

-llru o npeAcronrlr4x 3ace tratuflx Coeera;
noAforoBKa vr HaIrpaBneHI4e rIJIeHalt ua6mo.{arenbHoro coBera MarepuaJroB rro

BonpocaM [oBecrKr4 AHr 3aceAaHufl Conera;
o6ecneqenr.re ilpeAocraBJreHr4r qJreHaM ua6nroAarenbHoro coBera

3anparrll4 Baenaofi nuu n u cpop M aultz o /leqreJr bH ocru rroJrr4KJrr.rHnKrr ;

ocyulecTBJrer-rr4e KoHTpoJrq 3a opfaFru3arlr4oHHbrM 14 TexHI{r{ecKHM rrpoBeAeHr.reM

3ace.raHuff ua6nroAareJrbHoro coBera;
yqeT 14 AoBetreHHe Ao cBeAeHp{-s yqacTByro[dr4x B 3aaeAaljutl eJreHoB i

sa6ruoAareJIlHoro coBera r,rndropvarrr4r4 o rrocrynzBrrrr4x or orcyrcrByroqr4x r{JreHoB
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Ha6JrcAareJrbHofo coBera IIHcbMeHHo r,r3Jro)KeHHbrx MHeHI4fi no paccMarpl4BaeMblM

BonpocaM noBecTKr4 .qHq;

npr4cyrcrBrre Ha 3ace1atkrqx Ha6rroAarenbHoro coBera ra obecnerleHue BeAeHI4q

frporoKona 3aceAaHur, oQopurreHue perxeHr4r 3aoqHoro 3ace raHur Coeera;
B e,1e H u e apxv.Ba Ao KyMeHTOe H a6,'IrcAareJ'I bHo f o c o Bera ;

rrpeAocraBrer]He r{JreHaM ua6,'rrcAarerbHoro coBera, opraHy ynpaBneHI{t,

-lo--rxHocrHbrM Jrr4rIaM [o.]rr4KnkrtrrKvr no rlx rpe6oeaHr4lo Bo3Moxuocru 3HaKoMrrrbc{
c frporoKoJraMrr zace1a:nwil Ha6.nroAareJlbHofo coBera, iloAroroBKa xonufi
nporoKonon (peuremuirt), a raK)Ke Bl,rrrncoK H3 rrporoKoJroB 3aceAaHl4fi (peruennfi
3aoqHbrx 3aceAaHuft ) Conm'a;

IOJYI{CHHC B CTPYKTYPHbIX IIOAPA3ACNCHH{X IIOJII4KJII.IHWKPI L\ IPEAOCTABJIEHUC

q--reHaM ua6rrc4are.[bHoro coBera Heo6xoAr,rrurrx AoKyMeHToB v uuQopuaqrzn o
.1e.f, TeJrbHocl{ llornrcrnHHKe ;

BBeneHrre B Kypc Aen Br{oBb ra:6pauHrx rrJreHoB sa6nroAareJlbHoro coBera,
pa3brcHeune AeficrByrounx e lloru.rKrr.rHr4Ke npaBun r4 nporreAyp;

ocyuecTBJreHr4e KoHTponfl 3a HcnoJrHeHr4eM

u a6-rronare;rbHoro coBera;
aApecHbrx perueHzfr

I

-l ) rpaHeur{e AoKyMer{ToB 14 pacKpbrrrae r.ruSopMaur4r{ o lloruxrvr:e.krKe, a HMeHHo:

- ooecneqeHr4e xpaHeHnt AoKyMeHToB, yKa3aHHbrx e noroxeHr4tt o KoMMepuecxofi,
c-rr.xe6Hofr 14 epaue6uofi rafise rroJrr.rKJrHHr{KH, B Vcrane v nHbrx BHyrpeHHIrx

-toK\-\reHTax llolu rn[Hr4Kr4 ;

- [pe.{ocTaBJreHr{e opfaHy ynpaBneHL{f, AocTyna K BbrrrreynoMrHyTbrM AoKyMeHTaM B

\ cTaHoBJIeHHOM rroprAKe ;

- opraHu3arryfl H3roroBJleHr4fl rconnfr AoKyMeHToB rro rpeOoeaHurc opraHa
\ npaBJeHl4fl V I{ILgHOB r-raoJ[OAaTeJIbHOfO COBeTa;

- opraHu3ar\Hfl. rro.4roroBKr4 kr cnbenireuenuofi noAaqr4 orqeroB, coo6uleuufi o
c\ [IecrBeHHbrx Saxrax, yee4orr,rrenufi, uttoit, un$oplraquz, uo4rextatqefr
pac Kpbrrrto llolprxllrHHxoff ;

- \-qacrne B aKryarrkrcarJprvr un$opnaaqnr o$uur{aJrbHoro WEB-cafira lloruxrrvt:zKu
n IlHrepnere;
-{ ) rrusre Bortpocll:

- oSecneLIeHHe B3ar4MoAefr.ctewx Me)KAy opraHoM ynpaBreHn-s, [c[oJrHr4TeJrbHbrx
opraHoM r,r Ha6lrctrarerrbHbrM coBeroM;

- \r{acrl4e B [oAroroBKe vpeanluaur{n perueuui,t o peopraHn3aryw noJII4KJII4HI4KIT.

r 6 . c e xp erapb rp p. o cy,,,. J;#3,?,1,1 H:iffi'""tr ::ffiff"6gsaH H o cre n
.to--INeH Aeficrsoearu B I,rH'lepecax IIoJrr,rKJurHr{Krr, ocyulecrBJrrrb cBor4 [paBa v
r.rcrorHqrr o6q:ausocrn 4o6poconecrHo 14 pa3yMHo.

17. Cer<perapb B rrpeAenax csoefi KoM[ereHrlr4rr BnpaBe:
1) sanparuvrBarb w nonyr{arb y AonxHocrHbrx nuq rroJurKJru{HHKH,

pvKoBonlilelefr ero crpyKrypHblx rroApa3Aerrenuft ranSoptrarlHro v AoKyMeHrbr,
seo6xoAraMbre AJIg BbrnotlHerfr,rr Bo3JTor{eHHbrx Ha Hefo 3aAar{;

2 ) xoHrpon H po Barb Hc noJr HeH H e petlreH uit, npuunrux Ha6rroAareJrbHbrM
coBeTolr 14 opfaHoM y[paBneHr4fl;

3) npeanararb Bonpocbl B [oBecrKy AHfl 3aceAaH:afl Ha6nroAareJrbHoro coBera
II I I C rI OJ H r4Te,U b H O f O Opf aH a II O JI 14 KJI I4 HI4 KI4 :



4) nO4rOraBJII{BaTb vI HanpaBntlTb OpraHy ynpaBneHnff oTBeTbI Ha ero

KOppec[oHAeHul4lo;npeAocTaBJItTbMaTepI'IanbIIIoBonpocaM'BbIHOCI{MbIMHa
paccM.oTpeHne opfaHy yrrpaBJreHr.{fl, AOKyMeHTbI IIOJII4KJII4HI4KI4, rIOAnexaIrII4e

xpaHeHIIIO, 3aTpafuBalorq[e I4HTepecbI opfaHa yIIpaBneH]If' A TaKXe

noAfoTaBJrr.rBaTb oTBeTbr no Hr{brM nocTynnBIrII,IM OT OpfaHa y[paBneHl4s BOrIpocaM B

paMKaX IIoJtHoMoqHfr, npeAocTaBJIeHHbIX ceKpeTaplo AeficTByIolqI{M

3aKO HOAaTeJ'IbCTBOM H BTIyTpeHFII4MI4 AO KyMeHTaMI4 flOJMKnnHI4KI4 ;

18. Ce<perapb o6qsau:

1) crporo co6lroAarr B

3aKOHOAareJlbcrBa Pecny6lzxu
\.TIDAB-[CHI4' IIO.]IHKIILIHIjKIj I' CfO

cBoefi AeflTenbHocrl4 HopMbI vr rpe6oBaHHq

Ka:axcrau, Vcrana, Ko4exca Koploparl4BHofo

BHyTpeHHHX AOKyMeHTOB ;

;
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2) pyxoeoAc'rBouarbct B csoefi AeflTeJIbHocrH AencrByroull{M

3aKoHOAaTeJIbcTBOM, pe[IeHryLM,1_ OpraHa y[paBneH]1^' u ua6lrOAaTeJIbHOrO COBeTa

IIO,-I14KNUHHKII;

3) ucnonurrb ropyqonLrfl llpe4ce4arerq Ha6rloAarenbHoro coBera;

4) no rpe6onaHnro Ha6nroAareJrbHoro coBera orrlnrblBarbcq o csoefr

-lerreJIbHocrl4 [epe.4 HZM ;

5)nH$opMr.rpoBarb uaSlrcAareJibHoro coBera o Bo3HI{KHOBeHI{I4 cvryaul1^Id,

co3-talorunx yrpo3y HapyrxeHr4r HopM 4eficrnyrorr]ero 3aKoHoAareJIbcrBa, npaB

opraHa ynpaBneH r4fl, a raK)Ke Bo3HI4KHoIleHpit Kop[oparl4BHoro xoHSlnxra.

5. 06ecnerreHHe Aerrerbrlocru ceKperapq

2 B qen{x HaAnexauero 14 e$$er<rranHoro BbIrorHeHHq o6qsaHHocrel"l.

ceKperapb AonxeH Surl oSecne.{eH ueo6xoAuMbIMH opraHn3aulloHF{o-

TC\HI{TICCKI4MI,I YCNOBI4qM14, B qACTHOCTI4 :

I ) cexperapb AonxeH r4MerF rg6unel, HaxoAqtuvtitcs. He[ocpe.]crBeHHo llo

\recTv Haxox{AeHl4t lloJl I,IK IU4I{UKI/;

2) pa6ovee Mecro ceKperapq Aon)KHo Srtrr o6ecneqeuo nepcoHalbH)l\l

KO\rrlbrorepoM;
3) cexperapb Aonxes 5um oSecne.{eH HeoSxoAuuofi opfrexHuxol"t. cel"ttiorl

-l-rq \paHeHI4q AOKyMeHTOB.

3 Paarraep KoMaHAHpoBoqHbrx pacxoAoB (cyrouurte, pacxo.lbl rlo HaI{\r\

xrr-toro rroMerleH Lrfl) paaxoAbr rro rrpoe3Ay K Mecry KoMaHAIrpoBaHllt tt odpalut] l

-t_1r ceKpeTapr o[peAenqeTcrr B cooTBeTcTBttIl c BHyTpeHHI4MH .]OK] \leHTa\[iI

|IO-IIIK--II,{H'IKI4.

7. OreercrBeHllocrb ceKperaPfl

19. Cexperapb r{ecer orBercrBeHHocrb [epeA no.rI4KJIHHnxofi 3a r'6rttxIt-

nprrqrrHeHHbre rroJu{KJt14Hr4Ke ero BHHoBHIIMI4 [eftcrr,usNru (6esaefrcre14ert)- B

nop.fl-tKe, ycraHoBneHHoM 4eficreyroql{M 3aKoHoAareJlbcrBoM Pecny5rtrrut

Ka:arcraH.
20. 3a HepcroJrHeHue vJrr4 HeHaAnexaqee HcIIoJIHeHI4e ceKperape\I

Bo3-roxeHHbrx Ha Hero o6ssauHocrefi, a raK)Ke B cnyqae BbIflBreHHq $axroe
Hap\.rueHr4r rpylonofi Ar4cillrnJrr4Hbr, IIo peIxeHI4Io uaSlrcAareJlbHoro coBera K

ceKpeTapro rrpr4MeHrroTctr Mepbr B3brcKaHLIfl B COOTBeTCTBVIV C TpyAOBbI\l

3AKOHOIATC,TbCTBOM.

21. Cexperapt He BnpaBe pa3rnauarb cBeAeHut, cocraBJltloulHe corJ,'IacHo

leircrsr,rorrleMy 3aKoHoAarenbcrRy Pecny6lnxra Kasaxcrau w BHyrpeHHH\l



AOKyMeHTaM nOnHrCrrHHHKr,r KOMMepr{eCKyrO, CnyXe6HyrO Vr Bpar{e6Hyro TafiHy, a

TaKXe r4Hyro KoHor4AeHrluanbHyro r4H s opMarlurc.
2.2. Cexperapr He BupaBe r,rcrroJrb3oBarb AocryrrHyro eMy Ian$opvraquro

orpaHl{qeHHoro AocTyIIa O IIOJIIIKnIIHI,IK9 B IIrtqHbIX IIenf,X.

8. 3a n"rr roqureJrbHbre rroJro?KeHuq

23. I4cnolnenue o6qsanHocrefi ce4perapr, B cnyqae ero orcyrcrBlla,
ocyulecrBn.rrqr ceKperapb ua6nrcAarenbHoro coBera, xoroprtfi Ha3Harraercq no-\
pe rrreH Hro H a6ruoA areir b H o ro c o B era v3 v'uc ra pa6 orH H xo B IIoJIH K lrr4:a:zlrr4.

24. Ectru orAeJrLqbre nyHKThr Hacrorr.rlero lloroxenlas Bcryrlalor B

rrporr4Boperrr4e c AeficrsyrcrrlnM 3aKoHoAareJrbcrBoM Pecny6nuxn Ka:axcraH, 3TI,I

[yHKTbr yrpaqr4Baror cr,rny H B r{acrr4 perynHpyeMbrx 3TrrMr,r rryHKTaM}r BotlpocoB
cneAyer pyKoBoAcrBoBarbc.r{ HopMaME 4eficrnyrcrqero 3aKoHoAareJlbcrBa

Pecny6nuxu KasaxcraH Ao MoMeHTa BHeceHr4r coorBercrByroqr4x r,rsN{eHeHI,Ifi B

Hacro{ulee llonoxeune.

IlpegcegareJrb
na6.nrolareJrbHoro coBera Myprarcacrrlros X.

fnaeHsrfi Bpaq apceuona [.
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